Name
Organization
Address
City, Province, Postal Code
Email Address
Phone Number
Date
To Whom It May Concern, 
Subject: Importation of Agricultural Product for Lab Analysis
I am writing to inform you of the importation of _________, which is intended solely for laboratory analysis and research purposes. The details are as follows:
· Purpose of Import: The product will be used exclusively for laboratory analysis and will not be sold, distributed, or applied to land.
· Quantity: A total of __________ is being imported, which is a justifiable amount necessary for the intended analysis.
· Destination Laboratory:
Laboratory Name
Laboratory Address
· Contact Information:
· Importer: Name, Organization, Contact Information
· Laboratory Contact: Lab Contact Name, Lab Contact Information
· Product Description: Provide a brief description of the product, including its composition and any relevant details about its ingredients.
Please find attached all necessary documentation related to this shipment. Should you require any further information or clarification, feel free to contact me at your earliest convenience.
Thank you for your attention to this matter.
Sincerely,
Signature
Printed Name


